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PURPOSE OF THE PROGRAM MANUAL 

 
The purpose of this Program Manual is to describe the program and delineate the role of the City, the 
applicant/borrower and the lenders.  This document contains a description of the City of Chula Vista 
Neighborhood Stabilization First-Time Homebuyer (NS FTHB) Program requirements, processing 
procedures and program administration.  Loan processing forms are contained in a separate document.  
The City may revise these guidelines from time to time, terminate and/or place the program on hold at the 
Cityôs sole discretion.     
 
The City encourages all eligible homebuyers to apply.  Participating lenders are expected to be well 
informed about all the restrictions contained in this manual so that both applicants and sellers are aware 
of these restrictions before the application is accepted.  The City is currently funding the First-Time 
Homebuyer Program using U.S. Department of Housing and Urban Development (HUD) Neighborhood 
Stabilization Program (NSP).  Lenders are also expected to be informed of The Department of Housing 
and Urban Developmentôs Technical Guide for Determining Income and Allowances for the HOME 
Program for calculating annual gross income.  The Program Administrator/City will reject those 
applications where the information submitted indicates that the applicant does not qualify for the program. 
 
 

GENERAL DEFINITIONS 
 

AFFIDAVIT: A deposition filed in connection with the program made under oath and subject to penalties 
of perjury. 
 
AFFORDABILITY PERIOD: The use of Chula Vista First-Time Homebuyer Program require that the 
property remain affordable for a period no less than fifteen (15) years as recorded through the NSP 
Agreement and Deed of Trust, or at time of sale or transfer, as approved by the City of Chula Vista. 
 
APPLICANT: Any person within the household whom applies for City loan assistance. 

APPRAISAL: In compliance with URA at 49 CFR Part 24.  All appraisals to determine property value 
must be made by a certified appraiser, as described in the guidelines and are to be paid for by the 
applicant/buyer.   

ARMS LENGTH TRANSACTION: A transaction in which the buyers and sellers of a product act 
independently and have no relationship to each other. The concept of an arm's length transaction is to 
ensure that both parties in the deal are acting in their own self interest and are not subject to any 
pressure or duress from the other party. 

ASSETS: Cash or a non-cash item that can be converted to cash.  Assets exclude necessary personal 
property. 
 
CERTIFIED APPRAISER: Under the requirements of the Neighborhood Stabilization Program all 
properties purchased must be appraised by a licensed appraiser meeting certain qualifications, as 
identified in Section II.B.  
 
CITY: The City of Chula Vista Redevelopment & Housing Division of the Development Services 
Department. 
 
COMMITMENT: A document which is originated by the Program Administrator once a purchase contract 
has been approved and shall be valid for 60 days.      
 
ELIGIBLE BORROWER: Any person meeting the criteria as set forth in this manual. 
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ELIGIBLE DWELLING: Real property located within the City of Chula Vista that has been foreclosed and 
is located within designated NSP Target Areas, as identified in Appendix D.  The unit must be designed 
as a residence for one household and must meet property standards and criteria as set forth in this 
manual with no outstanding civil penalties against the property. 
 
EQUITY: The dollar amount that constitutes the difference between the sales price of the Property and 
the sum of the following amounts; 1) principal on the First Note and Deed of Trust; 2) principal on the 
Second Note and Deed of Trust to the City of Chula Vista; 3) all costs of sale, including costs of brokersô 
commissions, escrow fees, title costs and fees, recording costs, etc.; 4) current year taxes, including all 
real estate taxes calculated to the date of sale; 5) borrowerôs down payment not including the loan from 
the City to Borrower; 6) costs of any capital improvements to the Property, provided such improvements 
were approved by the City prior to construction and provided that such improvements have  been 
documented to the satisfaction of the City. 
 
EQUITY SHARE: The equity share starts at 0%-100% between the Borrower and the City.  The amount 
of the Borrowerôs share in the Equity of the Property shall increase by five percent (5%) per year, 
measured on the anniversary date of the Deed of Trust.  Correspondingly, the Cityôs share in the equity of 
the Property shall decrease by five percent (5%) per year.  After year five (5) the Borrowerôs equity share 
is accelerated to 50%.  In the event that no Equity exists at the time of transfer or sale, the City loan (NSP 
funds) will still be due and payable.  In the event that a negative Equity situation exists, and the full 
amount of the City loan is not available to be recaptured, the amount of the loan required to be repaid to 
the City will be set forth in the NSP agreement between the Borrower and the City.   
 
FORECLOSED: A property óóhas been foreclosed uponôô at the point that, the title for the property has 
been transferred from the former homeowner under some type of foreclosure proceeding or transfer in 
lieu of foreclosure, in accordance with state and local law. 
 
HOME INVESTMENT PARTNERSHIP PROGRAM (HOME): Elements of the Cityôs Neighborhood 
Stabilization First-Time Homebuyer Program utilize HOME Investment Partnership program regulations.  
HOME regulations under the Department of Housing and Urban Development (HUD), are codified at 
42.U.S.C. Section 12701, et seq., 24 CFR Part 92. 
 
HOMEOWNER INVESTMENT: Homeownerôs initial down payment. 
 

HOUSEHOLD: All persons whom will reside in the residence and function as a cohesive unit. 

 
INCOME: The gross amount of all income for all mortgagors and adult household members that is 
anticipated to be received during the coming twelve (12) months, as defined in The Department of 
Housing and Urban Developmentôs Technical Guide for Determining Income and Allowances.  All income 
derived from any source, including income from wages (gross pay), overtime, pensions, veteranôs 
compensation, bonuses, public assistance, alimony, net rental income, dividends and interest, etc. must 
be included.     
 
ISSUER: City of Chula Vista through the Redevelopment & Housing Division.  
 
LENDER: A financial institution, whether broker, retail, or wholesale, licensed to provide mortgage loans 
in the State of California. The institution must meet all the requirements established by the City in order to 
participate as a lender in the City program. 
 
LOAN: An extension of credit provided to an Eligible Borrower to finance the purchase of an Eligible 
Dwelling. 
 
LOW-INCOME: A household with income not greater than 80% of the median income as established by 
the U.S. Department of Housing and Urban Development, per State of California Health and Safety Code.  
Every 12-18 months, these figures are updated by the U.S. Department of Housing and Urban 
Development. 



NEIGHBORHOOD STABILIZATION First-Time Homebuyer Program Manual 

 

May 14, 2010 
Page 3 of 17 

 
LIQUID ASSETS: The total amount of funds that are in the form of cash or can quickly be converted to 
cash. These include (1) cash; (2) demand deposits; (3) time and savings deposits; and (4) investments 
(i.e. most stocks, money market instruments and government bonds) capable of being quickly converted 
into cash without significant loss, either through their sale or through the scheduled return of principal at 
the end of a short time remaining to maturity.     
 
MAXIMUM PURCHASE DISCOUNT: All eligible properties utilizing NSP funds must be purchased at the 
maximum purchase discount from the current market-appraised value of the home, based on likely 
carrying costs for the owner if the transaction did not occur.  All discounts must be of at least 1%. 
 
MODERATE-INCOME:  A household with income not greater than 120% of the median income as 
established by the U.S. Department of Housing and Urban Development.  Every 12-18 months, these 
figures are updated by the U.S. Department of Housing and Urban Development. 
 
NEIGHBORHOOD STABILIZATION FUNDS: Authorized under Title III of Division B of the Housing and 
Economic Recovery Act of 2008, the Neighborhood Stabilization Program allocates funds toward the 
acquisition of foreclosed properties to create affordable housing, as regulated by Federal Register Notice 
73 FR 58330 and the Department of Housing and Urban Development (HUD). 
 
NET PROCEEDS: Sales price minus loan repayment and closing costs. 
 
OWNERSHIP INTEREST: Any of the following interests in residential property: fee simple interest; joint 
tenancy; tenancy in common; interest of a tenant-shareholder in a cooperative; life estate; interest held in 
trust for the Applicant that would constitute a present ownership interest if held by the Applicant.  
Ownership interest may not exceed 1/12

th
 interest. 

 
PRE-COMMITMENT: A document which is originated by the City of Chula Vista and issued through the 
Program Administrator based on preliminary review of the application package and lenderôs certification 
that the requirements necessary for issuance of a City loan have been met.  A pre-commitment of funds 
will be valid for 60 days.  An extension of an additional 30 days may be granted under extenuating 
circumstances at the sole discretion of the City. 
 
PRINCIPAL RESIDENCE: Residence must be occupied as the primary home of the buyer and be defined 
as one of the following types of residences: 1) single-family house; 2) condominium unit; 3) town home 
unit. 
 
PROHIBITED MORTGAGE: Second mortgages and any liens superior to the City First-Time Homebuyer 
loan, other than the new first Trust Deed.   
 
PROGRAM ADMINISTRATOR: The City of Chula Vista is currently contracted with Community 
HousingWorks to administer the Cityôs Neighborhood Stabilization First-Time Homebuyer Program, 
including but not limited to review of all income documentation, eligibility determinations, set-up, 
underwriting, and servicing of the Cityôs second loan.  The Program Administrator has authority to request 
any additional required documentation to ensure program compliance.       
 
PROPERTY STANDARDS: Minimum performance standards a property must meet for program eligibility.  
Standards are established in 24 CFR Part 882 (Housing Quality Standards). 
 
PROPERTY VALUE: The most probable price which a property should bring in a competitive and open 
market under all conditions requisite to a fair sale, the buyer and seller each acting prudently and 
knowledgeably, and assuming the price is not affected by undue stimulus.  Property/market value must 
be identified through an appraisal and provide to the Program Administrator prior to the Cityôs Voluntary 
Acquisition issuance. 
 

http://www.hud.gov/utilities/intercept.cfm?/offices/cpd/communitydevelopment/programs/neighborhoodspg/nspnotice.pdf
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PURCHASE PRICE: Cost of acquiring the residence, excluding usual and reasonable settlement or 
finance costs, and the value of services performed by mortgagor in completing the acquisition.  All 
properties purchased with NSP funds must be purchased at a discount. 
 
RELATED PERSON: Allied by nature, origin, kinship, marriage, etc. 
 
RESIDENTIAL PROPERTY: Property which is zoned for single-family homes, multi-family apartments, 
townhouses, and/or condominiums.  Interest in residential property may not exceed 1/12

th
 for time share 

arrangements. 

 
SINGLE-FAMILY RESIDENCE: Housing unit intended and used for occupancy by one household. 
 
VOLUNTARY ACQUISITION: A requirement of Neighborhood Stabilization Program (NSP) funds to 
provide notification to the seller of their rights as described in compliance with the Housing and Economic 
Recovery Act Section 2301(D)(1) and more fully described in NSP Regulations. 
 
 

SECTION I 
BORROWER ELIGIBILITY REQUIREMENTS 

 
Both federal and state law sets borrower eligibility requirements.  Income guidelines are modified based 
on federal directives every twelve to eighteen months.  The City will notify the Lenders when those 
changes take place, including the effective date of each change.   
 
In an attempt to assure that all requirements are clear, the First-Time Homebuyer Application and 
Affidavit are required to be signed by each Applicant and must be included in the Application Package 
submitted to the Program Administrator, reference Appendix A.   
 
A. ELIGIBLE BORROWERS 
 
1. Qualified applicants must be first-time homebuyers. The Applicant may not have held an 

ownership interest (that exceeds 1/12
th
) in Residential Property within the past three years.  This 

timeframe includes those 36 months previous to the date the mortgage is executed.  In the case 
of a married couple, both parties must meet this requirement.  The buyer, spouse and any other 
parties who will reside in the property must meet this requirement.  The Lender must verify this 
through his/her examination of the Applicantôs federal tax returns for the preceding three years, 
credit reports, and other relevant documentation.  The Applicant(s) cannot have claimed a 
deduction for mortgage interest or taxes on real property. 

2. To demonstrate compliance with this requirement, Applicants must complete and sign the First-
time Homebuyer Application and Affidavit and provide copies of their last three (3) years signed 
federal tax returns (or acceptable alternative exhibits). 
a) The Applicant(s) can provide the signed 1040A, 1040EZ, or 1040 federal income tax 

forms for the preceding years, including all schedules.  These forms shall be submitted to 
the Lender and forwarded to the City with the completed loan application.  The tax 
returns must be signed and dated in ink by the Applicants. 

b) If the Applicant(s) has/have filed the short form, 1040A or 1040EZ for the last three (3) 
years, completes and signs the required affidavits, but is unable to produce copies of the 
signed returns, the City will accept a completed copy of IRS Letter Form 1722 in lieu of 
actual returns.  The Applicant may request this letter, free of charge, from the local IRS 
Office.  The Letter 1722 must include the signature of a representative of the IRS.  Letter 
Form 1722 should include the following information:  

i. Name and social security number 
ii. Type of return filed 
iii. Marital status 
iv. Tax shown on return 
v. Adjusted gross income 

http://www.businessdictionary.com/definition/property.html
http://www.businessdictionary.com/definition/apartment.html
http://www.businessdictionary.com/definition/townhouse.html
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vi. Taxable income 
vii. Self-employment tax 
viii. Number of exemptions 

c) In the event the Applicant(s) was not obligated to file federal income tax returns for any of 
the preceding three (3) years, it will be necessary for the Lender to obtain a completed 
and signed Income Tax Affidavit from the Applicant, which is required in place of the 
above.  This document is to be forwarded to the City with the application package. 

d) If neither copies of the required tax returns or the 1722 Form can be obtained, the Lender 
may be able to help the Applicant establish first-time homebuyer status with copies of 
utility bills and a signed and notarized statement from the Applicants landlords for the 
previous three years. 

e) When the Commitment is issued during the period between January 1 and February 15 
and the Applicant has not yet filed his/her/their Federal Income Tax Return for the 
preceding year, the City may rely on an affidavit.  The affidavit must affirm that the 
Applicant is not entitled to claim deductions for taxes or interest on a principal residence 
for the preceding year.  After February 15, a tax return will be required. 

3. Any Applicant with the marital status of ñdivorcedò or ñseparatedò must provide legal 
documentation that specifies: 
a) They no longer have ownership interest in any real property; 
b) Will not be residing mutually; and   
c) If claiming a child under the age of 18 as part of the household, legal custody of at least 

50% and claim any related child support and/or income.    
4. Upon close of escrow, the buyer must occupy the home as their Principal Residence. 
5. Applicant(s) must be a U.S. citizen or eligible immigrants.  Legal resident aliens are eligible to 

apply but must show proof of status.     
6. Priority is given to current residents of the City of Chula Vista and households who are employed 

in businesses within the City of Chula Vista at the time of application. 
7. City of Chula Vista employees (except for certain employees of the Redevelopment & Housing 

Department) are eligible to participate. 
8. In accordance with Title 24, Section 570.611 of the Code of Federal Regulations and HOME 24 

CFR Part 92.354, no member of the governing body and no official, employee or agent of the 
local government, nor any other person who exercises policy or decision-making responsibilities 
(including members of the loan committee and officers, employees, and agents of the loan 
committee and similar agencies) in connection with the planning and implementation of the NSP 
and CDBG Program shall directly or indirectly be eligible for the First-Time Homebuyer Program.  
Exceptions to this policy can be made only after public disclosure and formal approval by the City 
council of the City of Chula Vista.   

 
B. INCOME CRITERIA 
 
1. Income must be at or below 120% of the currently published San Diego County median income, 

adjusted for household size.  Income limits have been established by the U.S. Department of 
Housing and Urban Development (HUD) and are adjusted annually. In accordance with this 
requirement, applicants may not obtain ñstated incomeò loans.  The true income must be a 
qualifying factor in loan approval. 

 

Household Size 
80% 

Annual Income 
120% 

Annual Income 

1 person $44,000 $63,450 

2 people $50,250 $72,500 

3 people $56,550 $81,550 

4 people $62,800 $90,600 

5 people $67,850 $97,850 

6 people $72,850 $105,100 

7 people $77,900 $112,350 
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8 people $82,900 $119,600 
Effective May 14, 2010 

 

2. Gross income is calculated by taking the Applicantôs anticipated adjusted gross monthly income, 
at the time of application, and multiplying it by twelve.  Adjusted gross income includes the gross 
amount of all taxable income, before payroll deductions of: wages, salaries, commissions, fees, 
tips and bonuses, alimony, public assistance, etc.  The adjusted gross income also includes the 
income earned on assets, such as dividends earned on stock, winnings, and interest earned on 
savings and checking.  The adjusted gross income qualification is pursuant to the 24 CFR 
92.203(b)(3) for reporting under the IRS Form 1040 series for individual federal annual income 
tax purposes.  Gross income includes the combined taxable adjusted gross income of all 
mortgagors and all other adult members of the household. 
a) Self-Employed or Seasonal Employees: The formula that the Lender uses to determine 

the anticipated gross monthly income of self-employed and/or seasonal workers is 
acceptable provided that all income as described in this manual is included in the 
calculation.   

b) Co-Borrower/Co-Mortgagor/Household: All household income must be included in 
determining eligibility for the program.  The IRS regulation states ñincome to be taken into 
account in determining gross income is income of the mortgagor(s) and any other person 
who is expected to both live in the residence being financed and to be secondarily liable 
on the mortgage.ò   

c) Spouses:  Married couples are treated as co-applicants, whether: 1) they are separated; 
2) either spouse is applying for the loan; or 3) either spouse plans to be named on title.   

d) Computing Income 
i. Program Computation vs. Mortgage Underwriterôs Computation: The City loan figure 

represents ANTICIPATED income, while the Lenderôs figure represents income 
AVERAGED over the last few years and the City program requires that every source 
of taxable and non-taxable income be listed on the Income Computation Worksheet, 
however, non-taxable income should be bracketed and not added into the maximum 
annual family income calculation. 

ii. Income Parameters: See Appendix B of this manual for examples of sources of 
income, which must be considered in computing buyer income. 

iii. Military Pay: See Appendix B of this manual for Military Pay explanations. 
iv. Self-Employed: Year-to-date profit and loss statement and three prior yearôs tax 

returns are required. 
v. Other Income: Sources of income other than wages must be documented by third 

party verifications.  In cases where the third party fails to respond, acceptable 
alternative sources of documentation can be determined on a case-by-case basis 
and should follow standard FNMA income verification guidelines. 

vi. Documentation: In cases where the Applicant is employed, acceptable sources of 
documentation used to verify income include a recent pay stub with year-to-date 
earnings and an employer Verification of Earnings statement (VOE).  If the 
application is taking place during the first four months of the year, a year-to-date total 
may be insufficient.  The Lender must supplement the pay stub information with the 
prior year W-2 statement and/or tax returns.  On some pay stubs, the year-to-date 
earnings include pay from the last part of the prior year.  If this is determined to be 
the case, request that the employer submit a signed statement of verification of exact 
year-to-date income.  Miscalculation can result in the determination of excess income 
and disqualification of the buyer. 

vii. Income Verification: The Lender bears the burden of proving that the Buyerôs income 
is within the program guidelines.  The computation should be clear, complete, and 
documented by third party verifications, to the greatest extent possible.   

viii. No Income: Adult members, 18 years and older, of the household who have no 
income must complete and sign the Declaration of No Income form. 

ix. Part or Full Time Students:   Adult members (18 and older) enrolled in a vocational, 
community college or university must provide evidence of current enrollment status 
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and a copy of their Financial Aid Award letter.  See Appendix B of this manual for 
student income explanations.    

x. Dependants: Any persons claimed on federal tax returns within the past three years 
and not identified as a member of the applying household must provide a Declaration 
of Household size and affidavit that those person(s) will not be residing as a member 
of the household. 

 
C. HOUSEHOLD ELIGIBILITY REQUIREMENTS 
 
1. Households shall have sufficient income and credit-worthiness to qualify for primary financing 

from a participating lender. 
2. Households will be required to provide a down payment or cash investment.  A minimum 

contribution of 3% of the total purchase price of the property will be required from the borrowerôs 
personal funds and must be used for down payment, closing costs, or cash reserves.  The 
maximum amount of the contribution used towards cash reserves must equal the minimum 
reserves required by the Lender of the first mortgage.  Cash gifts may be given towards down 
payment assistance in addition to the 3% owner contribution, but must be identified as part of the 
subsidy layering analysis, reference Appendix C.   

3. Maximum liquid assets after NS FTHB assistance may not exceed $25,000 (not including 
retirement accounts, i.e. IRAôs, 401(k), etc). 

 
D. ELIGIBLE PROPERTIES 
 
1. Properties must be located within the City of Chula Vista limits within specified NSP Target Areas, 

as identified in Appendix D. 
2. Properties must be foreclosed upon single-family homes, including detached homes, 

condominiums or townhouses.  Manufactured/mobile home, duplexes, triplexes or fourplexes do 
not qualify as eligible properties. 

3. Preference should be given to properties that are less than 45 years old.  Any property greater 
than 45 years of age will require additional environmental review in compliance with 24 CFR Part 
58 and the National Historic Preservation Act (16 U.S.C. 470 et. seq.), potentially causing delay in 
the escrow process.  

4. Properties cannot have any outstanding civil penalties with the City of Chula Vista. 
5. All properties purchased with NSP funds must be purchased at a maximum purchase discount of 

at least 1% below the appraised property value, as determined by a certified appraiser, reference 
Sections I.E and II.D. 

6. All final purchase offers must be accompanied by a ñVoluntary Acquisitionò form issued by the 
City, as sampled in Appendix E. 

 
E. MAXIMUM PURCHASE PRICE 
 
The maximum purchase price cannot exceed 95 percent (95%) ($362,790 effective 5/10) of the median 
purchase price for the area, as determined by HUD.     
 
All properties purchased using NSP funds must be purchased at a ñmaximum purchase discountò.  This 
discount must take into consideration the ñlikelyò carrying costs for the owner to hold on to the property if 
the transaction was not to occur.  Carrying costs should include, but are not limited to: taxes, insurance, 
maintenance, marketing, overhead, and interest.  The discount must be a minimum of 1% of the 
appraised property value and calculated in compliance with the Cityôs methodology, see Appendix F.  The 
analysis must be submitted at time of ñRequest for Issuance of the Voluntary Acquisitionò form and the 
certified appraisal.     
 
F. LOAN PROCEDURES AND TERMS 
 
1. The maximum loan amount shall not exceed $40,000 for households at or below 120% AMI and 

$70,000 for households at or below 80% AMI, and shall not exceed 40% of the purchase price, 
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subject to the condition of the property, qualifying factors and staff assessment.  Up to 2% of the 
purchase price may be funded by the City loan toward payment of closing costs.  The City loan 
may be used toward the required  down payment, reasonable closing costs, principal write-down 
assistance, an interest rate buy-down or any combination thereof, but serves as gap financing 
and must be determined through a subsidy layering analysis, see Appendix C. 

2. The maximum CLTV (combined loan to value) of the City and the new 1
st
 Trust Deed loans shall 

not exceed the maximum approved CLTV required by the 1
st
 mortgage lender. 

3. No non-occupant co-borrowers shall be allowed. 
4. Total housing ratio (PITI) cannot exceed 36% of Applicant(s) gross monthly income.  The City 

may make exceptions if less than twenty percent payment shock is involved. 
5. Total debt-to-income ratio may not exceed 45% or 41% if obtaining an FHA loan. 
6. No prepayment penalty allowed. 
7. Maximum fees to the Applicant of 1.25% origination, discount points for below par pricing only, 

and $350 processing are acceptable for the purchase transaction.  No other Broker or Admin type 
fees allowed.  Other third party fees that are reasonable and customary are allowable. 

8. Any fees and/or commissions shall be customary and reasonable. 
9. The terms of the Cityôs second trust deed are designed to encourage long-term residency in the 

program-assisted home.  No interest is charged on the loan (except in the case of default).  
Instead, the program is based on an equity share.  The amount of equity due to the City is based 
upon the number of years after the date of execution of the Cityôs loan.  The Cityôs portion begins 
at 100% of the equity and decreases by 5% each year, with a decrease to 50% after the first five 
(5) years of occupancy.  After 15 full years of owner occupancy, there is no equity share and only 
the principal remains due and payable.  See shared equity example in Appendix G. 

10. The loan shall become due and payable at the time of the propertyôs transfer of title, refinance 
(except as earlier defined), rental or sale. 

11. The loan shall also become due and payable when the acceleration clause has been triggered.  
The acceleration clause will be in effect when the property is no longer the principal place of 
residency of the eligible homebuyer, or upon discovery of willful misrepresentation or fraud in 
connection with the program.  Rental of the property is prohibited and will cause the loan to be 
accelerated. 

12. Default of the primary loan will trigger a default on the Cityôs soft second loan. 
13. Second and subsequent mortgages to the new First Trust Deed, except for this City Loan, are not 

permitted. 
14. The loan is not assumable. 
15. A Promissory Note and Deed of Trust will secure the loan. 
16. The City Loan can be used with conventional, FHA, VA, and other loans issued be a qualified 

lender, except adjustable rate mortgages with less than five years fixed, negative amortization 
and stated income mortgages. 

17. The Program Administrator shall underwrite the Cityôs loan.  The City of Chula Vista 
Redevelopment & Housing Department does not underwrite the loans, but shall review at their 
discretion for NS First-Time Homebuyer Program requirements.  Lenders will process the 
underlying mortgages using standard procedures, with adjustments to those procedures to 
conform to the City loan guidelines. 

 
 

SECTION II 
PROGRAM ADMINISTRATION AND PROCEDURES 

 
Eligible Applicants will apply for the City of Chula Vistaôs First-Time Homebuyer Program in conjunction 
with normal mortgage loan application procedures.  The City loan application must be filed with an 
application for a mortgage to a Participating Lender. 
 
The City loan processing procedures are designed to coincide with the standard mortgage loan 
processing and underwriting criteria that are in place at most mortgage lending institutions, although there 
are some City restrictions that must supercede normal processing and underwriting criteria.  Recognizing 
that there are procedural variations among participating lenders, the steps outlined here are meant to 
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serve as sequential guidelines, reference Appendix H for a summary of the process and summary sheet 
to be included in each packet.  Please note, however, that all elements of the processing sequence must 
be completed at some point. 
 
A. LENDER ELIGIBILITY 
 
Lender is defined as a financial institution, whether broker, retail, or wholesale, licensed to make first 
mortgage loans in the State of California.  All Lenders who wish to participate in the City program must be 
enrolled as a participating lender.  To enroll and maintain active status a lender must: 
 
1. Attend a lender certification course by the Cityôs Program Administrator. 
2. Agree to adhere to Quality Commitment Policy.  Please refer to Appendix I. 
3. Designate a contact person for the program. 
4. Pay a lender certification fee of $50 (as of 9/22/08). 
5. All lending personnel involved with the City program must attend City training sessions and study 

and apply procedures listed in the Lender Training Handbook. 
6. Provide the First-Time Homebuyer Program Manual and Lender Training Handbook to all loan 

processors. 
7. Cooperate with City Housing staff in providing the best possible service to the Applicants. 
 
The Lender will be required to submit certification that no material misstatements appear in the 
application and program documents.  If the Lender becomes aware of such, whether negligently or 
willfully made, he/she must notify the City immediately.  The Lender should also be aware and inform the 
Applicant of penalties provided by California law if a person makes a false statement or misrepresentation 
for the sole purpose of participating in this program.  Housing staff will take all lawful actions to correct or 
mitigate the problem. 
 
B. APPRAISER ELIGIBILITY AND REQUIREMENTS 
 
For purposes of the NS FTHB all appraisals for the Cityôs determination of market value and establishing 
the purchase discount must be conducted by appraisers certified by the Cityôs Program Administrator, 
meeting Uniform Relocation Act (URA) appraisal requirements of 49 CFR Part 24 and other program 
requirements, and shall be paid for by the buyer.  Should a lender desire to use an appraiser not certified 
for NS FTHB participation, they must accept the Cityôs appraisal in addition to their appraisal and/or 
provide the Program Administrator with the appraiserôs qualifications in adherence with program 
requirements.  Please note that choosing the latter may cause a delay in the escrow process.     
 
Appraisals must adhere to and include the following requirements, see Appendix J for a checklist: 
 
1. Appraisal: 

a) Meet the definition of an appraisal found at 49 CFR 24.2(a)(3) to estimate the fair market 
value of the property, as of the specified date of valuation, for the proposed acquisition of 
the property rights specified (i.e., fee simple, etc.) for a Federally assisted project. 

b) Must be conducted within 60 days prior to the final purchase offer made on the property. 
c) Afford the property owner or the ownerôs designated representative the opportunity to 

accompany the appraiser on the inspection of the property.   
d) Perform an inspection of the subject property, to include: 

i. Description of the neighborhood; 
ii. The extent of the subject property inspection, including interior and exterior areas; 

and  
iii. The level of detail of the description of the physical characteristics of the property 

being appraised, as described below.  
2. Property details, at a minimum: 

a) An adequate description of the physical characteristics of the property being appraised 
(including adequate photographs, location maps, and a sketch of the property with the 
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location and dimensions of any improvements), including items identified as personal 
property;  
i. A statement of the known and observed encumbrances, if any;  
ii. Title information;  
iii. Location; 
iv. Zoning, present use; 
v. An analysis of highest and best use; and  
vi. At least a 5 year sales history of the property. 

3. Property valuation, at a minimum: 
a) The appraisal must meet all relevant and reliable approaches to value. If the appraiser uses 

more than one approach, there shall be an analysis and reconciliation of approaches to 
value used that is sufficient to support the appraiser's opinion of value. 

b) A description of comparable sales (including adequate photographs and location maps), 
including a description of all relevant physical, legal, and economic factors such as parties 
to the transaction, source and method of financing, and verification by a party involved in 
the transaction.  

c) A statement of the value of the real property to be acquired including a definition of fair 
market value in compliance with State law and a statement addressing the unique, unusual 
and variable appraisal performance requirements of the appraisal.  

d) The appraiser shall disregard any decrease or increase in the fair market value of the real 
property caused by the project for which the property is to be acquired or by the likelihood 
that the property would be acquired for the project, other than that due to physical 
deterioration within the reasonable control of the owner. 

e) If the owner of a real property improvement is permitted to retain it for removal from the 
project site, the amount to be offered for the interest in the real property to be acquired 
shall be not less than the difference between the amount determined to be just 
compensation for the owner's entire interest in the real property and the salvage value 
(defined at §24.2(a)(24)) of the retained improvement. 

f) The effective date of valuation, date of appraisal, signature, and certification of the 
appraiser, see Appendix J. 

4. Report his or her analysis, opinions, and conclusions in the appraisal report.  
 
All individual appraisers who wish to participate in the City program must be enrolled as a participating 
appraiser and a Federal Housing Administration (FHA) certified appraiser.  To enroll and maintain active 
status, an appraiser must submit the following to the Cityôs Program Administrator: 
 
1. A letter indicating interest in serving as a certified appraiser for the NS FTHB Program and certifying 

that they will adhere to appraisal requirements as identified in Section II.B. 
2. A summary of their experience appraising single-family and/or foreclosed properties, education, and 

training. 
3. Proof of FHA certification/licensing, including State license or certification in accordance with Title XI 

of the Financial Institutions Reform, Recovery, and Enforcement Act of 1989 (FIRREA). 
4. Proof of insurance (including liability, errors and omissions, and workerôs compensation) and City of 

Chula Vista business license. 
5. Fee per appraisal. 
 
The Cityôs Program Administrator will accept and process qualifications and maintain a list of NS FTHB 
certified appraisers.    
 
C. LOAN ORIGINATION AND PROGRAM APPLICATION 
 
1. Borrower applies to the Lender for a mortgage.  Lender performs standard underwriting 

procedures to qualify Applicant for a first mortgage, utilizing the Cityôs required underwriting 
requirements in lieu of certain standard criteria. 

2. Lender describes parameters of the City program to Applicant and determines eligibility based on 
a review of income, prior homeownership and all other factors listed in this manual.   
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3. Lender obtains three prior yearôs tax returns from Applicant and prepares to have the Seller 
Affidavit forwarded with instructions to the seller. 

4. Lender gives the Applicant a copy of the Cityôs Neighborhood Stabilization First-Time Homebuyer 
Application, Affidavit, and Release of Information.  This document serves as the formal 
application to the City and contains the required certifications below: 
a. That the residence will be used as the Principal Residence and that the Applicant must 

notify the City when the home ceases to be the Principal Residence. 
b. That the Applicant has not had an ownership interest in a Property during the three year 

period prior to the date of application. 
c. That this is a new mortgage loan*. 
d. That the loan applied for does not constitute a prohibited mortgage**. 
e. That the Applicant was not forced to apply through a particular Lender. 
f. That the Applicantôs gross annual household income does not exceed permitted income 

limits. 
g. That no interest, commission or other fee is being paid to a related person. 
h. Acknowledgment that any material misstatement or fraud is made under penalty of 

perjury. 
 

*New Mortgage Requirements: The Lender and the Applicant, using the Program Affidavits, state that the 
mortgage being acquired in connection with the loan will not be used to acquire or replace an existing 
mortgage or land contract. 
 
**Prohibited Mortgages: Any liens superior to the City First-Time Homebuyer Loan, other than the new 
first Trust Deed, are not allowed under any circumstances. 
 
D. CITY APPLICATION PACKET 
 
Applicant/Lender transmits an application packet to the Cityôs Program Administrator that includes the 
following City forms and additional documentation as required: 
1. Summary Sheet, see Appendix H 
2. City NS First-Time Homebuyer Application*, see Appendix A 
3. Authorization for Release of Information Form*, see Appendix A 
4. Complete copy of Lenderôs First Mortgage Loan Application 
5. Income Computation Worksheet and all supporting documentation*, see Appendix B  
6. Subsidy Layering Analysis, see Appendix C 
7. Two most recent 30-day bank statements & income documentation as described in application 
8. Three years of Federal Income tax Returns and/or Declaration of No Income Affidavits* for a 

three-year period 
9. Certificate of Completion for First-Time Homebuyer Education Training Course 
 
Once property has been selected: 
10. Appraisal and 1004D, see Appendix J 
11. Request for Issuance of the Voluntary Acquisition Form, see Appendix E 
12. Calculation of Maximum Purchase Discount, see Appendix F 
13. Voluntary Acquisition Form & Proof of Delivery** 
14. Purchase Contract and all Addendums signed by all parties 
15. Program Administrator issued commitment letter 
16. Lead-Based Paint Disclosure* 
17. Copy of Signed Receipt of Disclosures  
18. Seller Affidavit* 
19. Copy of Title Report 
20. Funding Request and Escrow Information Sheet* 
21. Letter of Assignment (if the Funding Lender is different than the Originating Lender: A copy of the 

Notice of Transfer signed at closing or a letter on company letterhead with the name, address, 
phone and fax number of the Funding Lender along with the date the assignment is being made 
will be sufficient) 
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22. Signed and executed copy of the Power of Attorney if applicable 
 
* City Forms are to be completed as high quality copies of the original documents. Updated forms will be 
provided to participating lenders as they are revised and may be ordered by contacting the Cityôs 
Program Administrator.   Please note that all documents must be submitted in hard-copy form and are not 
accepted by facsimile.  All applicants must provide a release to the City, HUD and the Program 
Administrator, allowing of review of any documents to provide proof of employment and earnings, current 
occupancy, and other related information, see Appendix A.    
 
** All transactions applying for assistance through the City of Chula Vistaôs NSP program must provide a 
City issued ñVoluntary Acquisitionò form with the final purchase offer, as required by the Uniform 
Relocation Assistance and Real Property Acquisition Policies Act of 1970, see example in Appendix E.  
Only original signatures will be accepted on the Voluntary Acquisition form and proof of delivery (e.g., 
certified mail, return receipt requested) to the owner of record must be sent to the Cityôs Program 
Administrator, as more fully described under Section II.F.3. 
 
 Mail the APPLICATION PACKAGE to the Program Administrator: 

Community HousingWorks 
Lending Division 

4305 University Avenue, #550 
San Diego, CA 92105 

 
Submission of the above mentioned forms/documents to the Program Administrator constitutes 
completion of the APPLICATION PACKAGE.  Technically, the originating brokerôs role is finished and the 
funding lender is responsible for submitting the final Close of Escrow Package.  However, it is advisable 
for the broker to discuss with the funding lender their role in submitting the closing package, a failure to 
meet the Commitment expiration deadline can result in additional work and costs to both the broker and 
funding lender. 
 
E. CITY PROCESSING 
 
1. Program Administrator accepts and reviews the Application package and makes a determination 

as to completeness and accuracy.  The City will also review the Application and make a final 
determination to eligibility.  Once approved, the City will issue a pre-commitment of funds for a 60 
day period.  After the pre-commitment period funds will be released back into the NS FTHB 
Program.  One extension may be granted of up to 30 days due to extenuating circumstances and 
at the discretion of the City.      

2. All applications received are subject to the availability of funds.  The City has sole discretion to 
terminate or suspend the program at any time. 

3. The City will maintain a cumulative total of loan amounts reserved.  When program funds are 
about to be depleted, the Program Administrator will notify all participating Lenders. 

4. A commitment of funds will be issued by the Program Administrator for a 60 day period at receipt 
of the purchase contract.  If the purchase contract falls through, the City will have sole discretion 
to release the funds back into the NS FTHB Program or issue an extension of the pre-
commitment. 

5. Lender will complete the remainder of the standard mortgage application process. 
6. Program Administrator/City Package Turn-Around: The Program Administrator shall date-stamp 

packages and review in order of receipt.  Turn around time for reviewing and sending a loan 
commitment or denial letter to the Lender is 6 business days from the receipt of a complete* 
package. 

7. RUSH: Packages marked ñRUSHò or ñSUPER RUSHò etc. will not be processed ahead of other 
pending packages. 

8. Incomplete Packages: Incomplete packages may delay the approval and subsequent issuance of 
the City Commitment Approval Letter. 

 
* Complete packages must include those items listed under Section II.D.   
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F. PROPERTY SELECTION 
 
1. Once a property has been selected an initial purchase offer can be issued for an estimated 

discounted purchase price of at least 1% below estimated property value and contingent on a 
certified licensed third party appraisal and maximum purchase discount calculation, as described 
in Appendix F.    

2. An appraisal to establish the property value as determined by a certified state licensed appraiser 
must be completed and provided to the City, along with the calculated ñmaximum purchase 
discountò.   

3. Prior to the presentation of the final purchase offer, adjusted based on the licensed appraisal, a 
voluntary acquisition notice shall be given to the owner of record. The City shall provide the 
acquisition notice directly to the owner of record ensuring that it complies with NSP Program 
requirements, reference example ñVoluntary Acquisitionò notice in Appendix E. All applicants shall 
submit a ñRequest for Issuance of the Voluntary Acquisitionò, see Appendix E.  The acquisition 
notice must be placed on top of a purchase offer that is to be presented to the seller. The 
acquisition notice will include the following: 

a. The participant has power of eminent domain, but will not acquire the property if 
negotiations fail to result in an amicable agreement (ñVoluntary Acquisitionò); 

b. An estimate of the property value of the property as determined by a state licensed 
appraiser and paid for by the Applicant, conducted within 60 days of said purchase offer 
and acquisition notice;  

c. The offer to purchase is a minimum of 1% discount below the appraised property value; 
d. Seller certifies that the property has not been occupied by a tenant within the last four 

months (with the exception of the potential buyer) and that no tenant has been forced to 
move within the last four months. In addition, seller warrants that no rent is being 
received for the property, and further certifies that no occupants of the property pay rent 
to reside there; 

e. Since the purchase is voluntary, the seller is not eligible for relocation payments, or other 
relocation assistance; and,  

f. If an acquisition notice is not provided to the seller containing the above disclosures prior 
to submitting the purchase offer, a provision that the seller may withdraw from the 
agreement after this information is provided.  All purchase offers shall be reviewed by the 
City and/or Program Administrator prior to submittal to the seller to ensure the 
appropriate contingency clauses are contained in the document regarding inspections, 
tenant-occupancy, loan approvals, and other necessary items to comply with these 
guidelines. Only after a participant has an accepted purchase contract shall the 
commitment letter be issued by the Program Administrator and an allocation of funds be 
reserved for the City second loan. 

 
 
 
 
G. PROPERTY INSPECTION 
 
Prior to the close of escrow, the Lender must request that an Independent Certified Risk Assessor (or 
certified equivalent) conduct a property inspection and Risk Assessment.  The written report of findings 
must be provided to the Cityôs Program Administrator.  The Program Administrator will review the Risk 
Assessment and ensure the subject property meets Housing Quality Standards (HQS) and HUD lead-
based paint regulations*.  The Lender will be notified of work needed to cure defects, if any.  The City 
loan may be funded upon the completion of the repairs and clearance from the Risk Assessor and the 
City Program Administrator.  Properties must meet minimum health and safety standards upon 
occupancy, as inspected by the Program Administrator.  See Appendix K for detailed Housing Quality 
Standards (HQS) and Appendix L for the HQS Inspection Form. 
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Up to $24,999 in NSP funds can be used for rehabilitation of the property above the required ñgapò 
financing but within the qualifying threshold.  Applications for the Neighborhood Stabilization 
Rehabilitation Program must be submitted and approved prior to the close of escrow, with a 90 day 
escrow hold on those funds, in compliance with the Neighborhood Stabilization Rehabilitation Standards, 
see Appendix M.  If the property cannot be brought into compliance with local building and health and 
safety standards, it shall be ineligible for purchase.   
 
*Effective September 15, 2000, all properties built prior to 1978 must meet new HUD regulations for 
notification, inspection, reduction/abatement and clearance of lead-based paint hazards under Title X of 
the Housing and Community Development Act of 1992.  If subject property was constructed prior to 1978, 
the purchase will be subject to an inspection prior to the close of escrow to verify that the residence is in 
compliance with the current lead-based paint requirements of the NSP Program. The home will be 
inspected for defective paint surfaces by a qualified inspector, as necessary, to meet program 
requirements. If defective paint surfaces are found, seller must properly abate the painted surfaces or the 
home shall be ineligible for purchase.  Seller and purchaser will be required to sign a disclosure form prior 
to the close of escrow. 
 
If a determination is made by the Certified Risk Assessor (or equivalent per HUD protocol), that Lead-
Based Paint Hazards are present on the subject property, the City shall notify Buyer, Lender and Escrow 
within 15 days of such determination and provide those parties with a copy of any and all Risk 
Assessment Report(s).  Reduction or abatement of all identified Lead-Based Paint Hazards must be 
corrected prior to close of escrow and prior to wire transfer of the Cityôs funds. 
 
VA or FHA-insured First Mortgages: In cases where the buyer obtains said mortgage, the City may 
substitute the VA or FHA property inspection for the third party property inspection, however the Program 
Administrator must still conduct the HQS inspection as described previously.  The FHA inspection does 
not, however, satisfy HUD lead-based paint regulations unless no lead-based paint hazards are found 
and are fully noted on the FHA inspection report. 
 
H. LOAN CLOSING 
 
1. Program Administrator partially completes the Closing Affidavit. 
2. Lender and City forward loan documents to selected escrow officer with instruction for closing the 

loans.  The buyer signs the City loan documents.  The escrow officer forwards the copies of the 
executed Loan Documents back to the Program Administrator. 

3. Before the expiration of the 60-day commitment and prior to recordation the Lender and Escrow 
send the Close of Escrow documents to the Program Administrator.  These documents include: 
a. Signed copy of City Deed of Trust and Homeownerôs Regulatory Agreement for the NSP 

program participation (Escrow sends original Deed of Trust and Agreement to County 
Recorderôs Office), original Promissory Note, forgivable Note (if applicable), Truth in 
Lending Statement, Escrow Instructions and all amendments and copy of estimated HUD 
1 Statement, see Appendices N-P for samples of the Regulatory Agreement, Deed, and 
Note. 

b. City Loan Disclosure, see Appendix Q. 
c. Closing Affidavit signed by the Applicant(s) at the time of the loan closing. 
d. All outstanding loan conditions listed on the Commitment letter and/or Instructions to 

Escrow. 
e. City reviews Closing Package and checks the file to ensure all necessary documents 

have been submitted. 
4. Any property qualifying for a  
5. City loan documents are only good during the month that they are drawn and any delays may 

require the preparation of all City final loan documents with a corrected date. There will be no 
funding into the month. 

6. Program Administrator will transfer funds by wire as instructed on the Funding Request and 
Escrow Information Sheet located in the forms section of this Manual.  Any secondary wires that 
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are issued due to errors on behalf of the Lender, Escrow or Title Company will require an 
additional $35.00 re-wire fee and shall be paid by the party at fault. 

 
Lenders must adhere to the time frame for the City and the Program Administrator processing period, 
promptly notifying the Program Administrator in writing of any loan cancellations and/or request for 
reservation or commitment extensions. 
 
If the Lender assigns responsibility of execution of City loan forms to Escrow or Title Office personnel, the 
Lender assumes full responsibility for training the personnel to comply with the requirements of this 
Manual. 
 
I. CANCELLATION AND COMMITMENT EXPIRATIONS 

 
1. Cancellations: When a decision is made not to continue with the City application, written notice 

must be received at the office of the Program Administrator prior to the expiration of the 
Commitment.  The notice must include the reason for the cancellation and the signatures of both 
the Lender and the Applicant. 

2. Expiration of Commitment: Before the Commitment has expired, the Lender must either: 
a. Submit the closing package; 
b. Submit written notice of loan cancellation; or 
c. Request a 30 day extension in writing with explanation of extenuating circumstances. 

 
Upon expiration of the Commitment, the Lender must do one of the following: 
a) If the loan has not closed, the Lender must submit a request for extension and provide 

estimate of closing date to the Program Administrator. 
b) If 60 days has passed since the Commitment was issued and no extension was 

requested, the Lender must submit an entirely new Loan Application with current income 
verification with a letter of explanation for the delay. 

c) If the loan was canceled, the Lender submits a cancellation notice as described above. 
 
In all cases, expiration of the Commitment without the required action by the Lender will result in the 
Lender being placed on ñInactive Statusò, and the Lender may submit no new City applications until the 
issue has been resolved.  Failure to comply may result in the Lenderôs removal from the Certified Lender 
Partner List and program. 

SECTION III 
CHANGES PRIOR TO CLOSING 

 
Program Administrator issues a loan Commitment based on the Applicantôs and Sellerôs Affidavits and the 
Lenderôs certification that the Cityôs Program requirements have been met.  The Lender must immediately 
notify the Program Administrator in writing of any change that could affect the Applicant(s) eligibility for 
the loan.  If a change in the circumstances of the Applicant is such that he/she no longer meets program 
requirements, the Commitment is automatically revoked. 
1. Income: The eligibility of the Applicant for a City loan is based on the Applicantôs anticipated 

taxable income.  Program Administrator will issue the Commitment based on the household 
income as of the date the Commitment is issued.  The income verified for the Commitment is 
valid as long as the loan closes within four months after the financial information was originally 
submitted and there have been no changes which effect previously reported income.  If the loan 
does not close within three months, all applicable City documentation must be submitted and 
income must be re-verified. 

2. Marital Status: If the Applicant gets married after issuance of the Commitment and prior to 
closing, the spouse must satisfy the prior homeownership requirements contained in the First-
Time Homebuyer Application and Affidavit and the Closing Affidavit.  The Lender must also notify 
the Program Administrator program administrator.  Any increase in the household income 
because of the new spouse must also be considered and may affect re-issuance of a new 
Commitment. 
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3. Acquisition Cost: If a change in acquisition cost occurs after the Commitment and prior to closing, 
the Lender will be required to originate and submit a new version of: 
a. First-Time Homebuyer Loan Application and Affidavit 
b. Amended Escrow Instructions 
c. Seller Affidavit 
d. Voluntary Acquisition Form 
e. All other documentation that may be applicable as listed previously in this Manual 

4. Loan Amount: Any changes to the loan amount which occur after the Commitment has been 
issued and prior to closing must be reported to the City immediately by phone, followed up with a 
written confirmation along with all applicable documentation listed in this Program Manual.  Upon 
receipt of revised/updated documentation, a revised Commitment may be issued. 
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APPENDIX A 

 

APPLICATION FOR CHULA VISTA NSP FIRST- TIME HOMEBUYER 

PROGRAM 

 

 

Dear Applicant:  

Thank you for your application to the City of Chula Vista Neighborhood 

Stabilization Program First - Time Homebuyer  (NS FTHB) Program.  The 

successful completion o f the application process may result in your 

receiving a City loan.  Therefore, it is very important that you take 

the time to read and complete each page of this application before the 

lender sends it to our office.  You will be certifying that you 

unders tand and meet the Program Guidelines.  

 
 

(1)  APPLICANT #1 / PRIMARY PERSON TO BE ON LOAN/TITLE 

 

 

 

______________________________________________      _________-______-________   _____/______/______ 
First Name  Middle  Last Name     Social Security Number        D.O.B .  

 

 
__________________________________________________________________________________  
(_____)_____-________ 
Address                      City  State  Zip Code     Home Phone 
 
_____________________________________   ___________________________________________      

(_____)_____-________ 
Occupation                  Employer Name and Address                 Work Phone 
 
(_____)_____-________ 
Cell Phone 

 

(1a) Marital Status      Gender           First-time Buyer     Citizenship 
 (check one)     (check one)               (check one) (check one) 

_____ Single     _____ Male                _____ Yes  _____U.S. Citizen 
_____ Divorced    _____ Female             _____ No   _____Permanent Resident Alien  
_____ Married          

 

(1b) Race (check one) 
 
_____ White        _____ American Indian/Alaskan Native & White 
_____ Black/African American      _____ Asian & White 
_____ Asian        _____ Black/African American & White 
_____ American Indian/Alaskan Native     _____ American Indian/Alaskan Native & Black/African American 
_____ Native Hawaiian/Other Pacific Islander _____ Other: ______________________________ 
 

Hispanic Ethnicity (check one)   
_____ Yes  
_____ No 
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(2)  APPLICANT #2  

 

 

Relationship to Primary Applicant _________________________________ 
 

 

_______________________________________________________      _________-______-________   
_____/______/______ 
First Name  Middle  Last Name     Social Security Number        D.O.B .  

 

 

________________________________________________________________________  (_____)_____-________ 
Address                      City  State  Zip Code     Home Phone 
 

______________________________   ______________________________________       (_____)_____-________ 
Occupation                  Employer Name and Address                 Work Phone 
 
(_____)_____-________ 
Cell Phone 

 
 

(2a) Marital Status      Gender           First-time Buyer     Citizenship 
 (check one)     (check one)               (check one) (check one) 

_____ Single     _____ Male                _____ Yes  _____U.S. Citizen 
_____ Divorced    _____ Female             _____ No   _____Permanent Resident Alien 
_____ Married          

 

(2b)  Race (check one) 
_____ White        _____ American Indian/Alaskan Native & White 
_____ Black/African American      _____ Asian & White 
_____ Asian        _____ Black/African American & White 
_____ American Indian/Alaskan Native     _____ American Indian/Alaskan Native & Black/African American 
_____ Native Hawaiian/Other Pacific Islander _____ Other: ______________________________ 
 

Hispanic Ethnicity (check one) 
_____ Yes 
_____ No 
 

(3) HOUSEHOLD INFORMATION: List all household members and those going on title to the property. 

Total # of persons in Household __________  Total yearly Household Income $ ______________ 
 
 

________________________      ___________       ________     APPLICANT #1 
Name                                                   D.O.B.              M/F 
 

_________________________      ___________       ________     ________________________________ 
Name                                                   D.O.B.              M/F                       Relationship 
                  

_________________________      ___________       ________     ________________________________ 
Name                                                   D.O.B.              M/F                       Relationship 
 

_________________________      ___________       ________     ________________________________ 
Name                                                   D.O.B.              M/F                       Relationship 
 

_________________________      ___________       ________     ________________________________ 
Name                                                   D.O.B.              M/F                       Relationship 
 

_________________________      ___________       ________     ________________________________ 
Name                                                   D.O.B.              M/F                       Relationship 
 

_________________________      ___________       ________     ________________________________ 
Name                                                   D.O.B.              M/F                       Relationship 
 

_______________________      ___________       ________     ________________________________ 
Name                                                   D.O.B.              M/F                       Relationship 
 

(4) EMPLOYMENT:  Must provide most current 3 months pay stubs for each job reported below. 
1.  List each person in your household who works or expects to be working: 



NEIGHBORHOOD STABILIZATION First-Time Homebuyer Program Manual 

 

May 14, 2010 
A-3 of 13 

® Last Name,                                    First Name  
Self-
Employed? 

Date Employment Starts Occupation 

 
 Yes 

 No 
  

®Weekly Hours 
Worked  

Hourly Pay 
Rate 

Weekly 
Tips/Bonus 

How often 
paid? Employerôs Name 

 $ $   

®  Employerôs Address (Street, City, State, Zip)                                                                               Employerôs Phone # Employerôs Fax # 

 (       ) (       ) 
 

® Last Name,                                    First Name  
Self-
Employed? 

Date Employment Starts Occupation 

 
 Yes 

 No 
  

®Weekly Hours 
Worked  

Hourly Pay 
Rate 

Weekly 
Tips/Bonus 

How often 
paid? Employerôs Name 

 $ $   

®  Employerôs Address (Street, City, State, Zip)                                                                               Employerôs Phone # Employerôs Fax # 

 (       ) (       ) 
 

® Last Name,                                    First Name  
Self-
Employed? 

Date Employment Starts Occupation 

 
 Yes 

 No 
  

®Weekly Hours 
Worked  

Hourly Pay 
Rate 

Weekly 
Tips/Bonus 

How often 
paid? Employerôs Name 

 $ $   

®  Employerôs Address (Street, City, State, Zip)                                                                               Employerôs Phone # Employerôs Fax # 

 (       ) (       ) 
 

 (5) INFORMATION ON OTHER INCOME:  Must provide current proof (most recent 2 statements) of any income reported below.  
Check YES or NO next to Type of Income.  If YES, complete all information for income received or expected to receive by or for 
any household member, including children.  If necessary, report any other additional sources on a separate sheet of paper. 
Type of Income     Yes     No        Who Receives Funds            Monthly Amount              Name and Address of Provider 

Social Security 
Benefits ï  
SSA or/and SSI 

   $  

   $  

   $  

CALWORKS 

   $  

   $  

   $  

Food Stamps 
   $  

   $  

State Disability 
   $  

   $  

Workerôs 
Compensation 

   $  

   $  

Unemployment 
Benefits 

   $  

   $  

Veteranôs 
Benefits 

   $  

   $  

Military 
Pay/Allotment 

   $  

   $  

Pensions or 
Retirement 

   $  

   $  

Child Support    $  
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   $  

Spousal 
Support 

   $  

   $  

Contributions 
   $  

   $  

Gifts or Loans 
   $  

   $  

Rental Property 
Income 

   $  

   $  

School 
Financial Aid 

   $  

   $  

Other Income 

   $  

   $  

   $  

Any other additional sources of income reported on a separate sheet of paper attached?     ÇYes    ÇNo 

 

(6) ASSET INFORMATION:  Must provide current proof of asset (most recent 2 statements, i.e. bank statement, etc.) listed 

below.  Check YES or NO next to Type of Asset.  If YES, complete all information for any asset owned or held by or for any 
household member, including children.  If necessary, report any other additional accounts or sources on a separate sheet of 
paper. 
Type of Asset    Yes     No      Name(s) on Account     Balance/Value     Account/Policy #         Name and Address of Institution 

Cash 
   $   

   $   

Checking 
Account 

   $   

   $   

   $   

Savings 
Account 

   $   

   $   

   $   

Other 
Accounts (i.e. 
401k, IRAs, 
stocks, 
bonds, etc.) 

   $   

   $   

   $   

   $   

   $   

Any other additional sources of asset reported on a separate sheet of paper attached?     ÇYes    ÇNo 

 
REASONABLE ACCOMMODATION 
DO YOU REQUIRE A SPECIFIC ACCOMMODATION TO FULLY UTILIZE OUR AGENCYôS SERVICES? 

ÇYes            ÇNo If YES, please specify how we may accommodate your disability: 
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FIRST-TIME HOMEBUYER PROGRAM AFFIDAVIT 
 

By signing below each applicant makes the following certifications:  

 

I, the undersigned, as part of my application for a shared e quity 

assistance loan through the City of Chula Vista  NS First - Time 

Homebuyer Program (the ñProgramò), and in connection with a purchase 

of a single - family home (the ñResidenceò) and an application for a 

mortgage loan (the ñMortgage Loanò) from a lender (the ñLenderò) of my 

choosing, do hereby state that I have carefully reviewed this 

document.  I understand and agree with the answers provided in my 

application , and do furthermore certify the following  (please initial 

each line item) :  

 

1.  That those people who  I expect to initially share occupancy of 

the Residence with me are listed on Page Two of the Application.   

________ (initial)     

2.  That my spouse, whether on title or not, is an Applicant for the 

Program and must sign this Application.  ________ (initial)     

3.  That I am a first - time homebuyer, who has not had an ownership 

interest in a residential property within the three years 

immediately preceding the date of this application, and I do not 

and will not have an ownership interest in a residential property 

prior  to the date of loan closing.  ________ (initial)       

4.  That I will submit true and complete copies of my actual signed 

federal tax returns for the preceding three tax years, or such 

other written verification that is acceptable to the Program.  

________ (initi al)     

5.  That the Residence will be occupied and used as my principal 

place of residence within 30 days of the date of Mortgage Loan 

closing.  ________ (initial)       

6.  That the Residence will not be used as an investment property, 

vacation home or recreation ho me.  ________ (initial)     

7.  That real estate investment is a risky endeavor, and there is no 

guarantee of future return on the initial investment.  

________ (initial)     

8.  That I will notify the Program in writing if the Residence ceases 

to be my principal reside nce.  ________ (initial)     

9.  That I will be contacted by the City and/or the contracted loan 

servicer on an annual basis to confirm occupancy of the Residence  

and furthermore, both parties have the right to inspect the 

property for conformance with loan requi rements upon 

notification . ________ (initial)     

10.  That the Mortgage Loan is a first mortgage, not a 

replacement mortgage.  ________ (initial)     

11.  That my income does not exceed the program income limits as 

explained to me by Mortgage Lender.  ________ (initial)     

12.  That no person related to me has, or is expected to have, 

an interest as a creditor in the Mortgage Loan being acquired for 

the Residence.  ________ (initial)     

13.  That the City Loan is issued on my behalf and may not be 

transferred.  
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14.  That the loan I am apply ing is a shared equity loan for the 

first 15 years, in which the City has a declining interest in any 

accrued appreciation.  ________ (initial)     

15.  That the City loan is due and payable upon sale or transfer 

of the property.  ________ (initial)     

16.  That after 15  years only the principal is due and payable 

upon transfer.  ________ (initial)     

17.  That I may seek financing from any Lender of my choosing, 

and that I am in no way prohibited from seeking financing from 

any potential Lender, so long as the Lender executes a nd complies 

with the terms of the Lender participation Agreement and Program 

Guidelines.  ________ (initial)     

18.  That a requirement of funding through the NS FTHB is to 

receive both pre -  and post - purchase counseling. ________ (initial)     
 

 
CERTIFICATION OF THE APPLICANT 
 

I acknowledge and understand that this Affidavit, as completed above, 

will be relied on for determining my eligibility for a City Loan.  I 

acknowledge that a material misstatement negligently made by me in 

this Affidavit or in any other connec tion with my Application for a 

City Loan will constitute a violation punishable by a fine and 

possible criminal penalties imposed by law, and will result in the 

cancellation or revocation of the Loan.  I acknowledge that any false 

statement or misrepresent ation or the fraudulent use of any 

instrument, facility, article, or other valuable thing or service 

pursuant to my participation in the City Program is punishable by 

fine.  

 
______________________ _______ _______________________________ _______ 
BUYER    DATE   BUYER     DATE 
 
______________________ _______ _______________________________ _______ 
BUYER    DATE   BUYER     DATE 

 
 
CERTIFICATION OF THE LENDER 
 

Based upon reasonable investigation, the Lender has no reason to 

bel ieve that the Applicant has made any negligent or fraudulent 

material misstatements in connection with the application for a City 

Loan and submits he completed information above as accurate and true 

to the best of the Lenderôs knowledge. 

 

Furthermore, the lender has determined that the applicant has been 

approved for a maximum primary mortgage amount of $ _____________________.  

Their credit, income and assets have been reviewed and deemed 

acceptable to the Underwriters of __________________________________________ 

( bank/lender) for the loan terms in compliance with those acceptable 

to the Neighborhood Stabilization First - Time Homebuyer (NS FTHB) 

Program.  Based on the NS FTHB Guidelines for calculating income, the 

applicantôs anticipated annual income is $___________________, and is 
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therefore eligible for a loan of up to (circle applicable)  $40,000  / 

$70,000 through the NS FTHB.    

 
 
_________________________________________________________  _____________ 
ORIGINAL SIGNATURE OF OFFICER APPROVING THE LOAN  DATE 
 
________________________________________ (____)______-________
 ____________________________ 
PRINT NAME     PHONE   EMAIL
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AUTHORIZATION FOR RELEASE OF INFORMATION 
 

Each household member 18 years or older must read and 

sign this Authorization Form for Rel ease of Information.  

 

I,  ______________________________________________________________ (legal 

name), do hereby authorize any agencies, offices, groups organizations 

or business firms to release to COMMUNITY HOUSINGWORKS (CHW) and the 

City of Chula Vist a any information or materials which are deemed 

necessary to complete and verify my application for participation 

and/or to maintain my continued assistance under the Neighborhood 

Stabilization Program (NSP) First - Time Homebuyer Program.  The 

information n eeded may include verification or inquiries regarding my 

identity, household members, employment and income, assets, allowances 

or preferences I have claimed, and residency.  These organizations are 

to include, but are not limited to:  financial institutio ns; 

Employment Security Commission; educational institutions; past or 

present employers; Social Security Administration; welfare and food 

stamps agencies; Veteranôs Administration, court clerks; utility 

companies; Workmenôs Compensation Payers; public and private 

retirement systems; law enforcement agencies; medical facilities and 

credit providers.  

 
I understand that the Department of Housing and Urban Development 

(HUD), CHW, and/or the City of Chula Vista may utilize third parties 

to verify information and  other computer matching programs in order to 

verify the information supplied on my application.  It is understood 

and agreed that this authorization or the information obtained with 

its use may be given to and used by HUD and/or CHW in the 

administration and enforcement of program rules and regulations and 

that HUD and/or CHW may in the course of its duties obtain such 

information from other Federal State or local agencies, including 

State Employment Security Agencies; Department of Defense; Office of 

Pers onnel Management; the Social Security Administration; and State 

welfare and food stamp agencies.  If there is a discrepancy between 

the information provided by the above sources and the information that 

I have provided, I understand that CHW may take actio n to terminate my 

benefits and will require the repayment of benefits I was not eligible 

to receive.  

 

It is with my understanding and consent that a photocopy of this 

authorization may be used for the purposes stated above.  This 

authorization is valid for  one year from the date of my signature.  

 
____________________________________________________________________________________ 

Address      City    State    Zip  
 

______/_______/_________ ________-______-__________  (______)_______-__________ 

Date o f Birth         Social Security No.   Telephone Number  
 

____________________________________________          ______/_______/_________ 

Signature        Date Signed  
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(Required if application household size differs from current, size claimed to IRS, 
legal marital status, and/or other.) 

 
DECLARATION OF FAMILY SIZE  

 
 
 

The City of Chula Vista is required to verify the financial 

eligibility of anyone receiving assistance under the Affordable 

Housing Program. To comply with this requirement, we as k your 

cooperation in supplying the information requested in the 

Certification below. This information will be held in strict 

confidence and used only for the purpose of establishing your family 

eligibility.    
 
 
CERTIFICATION 

 

I, ___________________________________, do hereby certify that upon close of 

escrow my household size will be _________.  

 

If applicable, I further certify that ______________________________ does 

NOT currently live with me, nor is it my intention that s/he will 

reside with me upon clo se of escrow.  

 

I certify that the foregoing is true, complete and correct. Inquiries 

may be made to verify statements herein. I also understand that false 

statements or omissions are grounds for disqualification and/or 

prosecution under the full extent of California law.  

 

 

 

Signature _________________________________________   Date ______/_______/______ 

   

 

Witness Signature ________________________________    Date ______/_______/______ 
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(Required if claiming no income for any adult household member.) 
 

DECLARATION OF NO INCOME  

 
 
 
 

The City of Chula Vista is required to verify the financial 

eligibility of anyone receiving assistance under the Affordable 

Housing Program. To comply with this requirement, we ask your 

cooperation in supplying the information r equested in the 

Certification below. This information will be held in strict 

confidence and used only for the purpose of establishing your family 

eligibility.    
 
 

I, _______________________________, do hereby certify that I do NOT receive 

income from ANY s ource.  I understand sources of income include, but 

are not limited to, the following:  

 

Employment by Other(s)  Retirement Funds  

Unemployment Compensation  Alimony  

Social Security  Income from Assets  

Workers Compensation  Pensions  

Child Support  General Ass istance  

Education Grants/Work - Study  Disability  

Self - Employment  Union Benefits  

AFDC Family Support  

SSI  Annuities  

 

I certify that the foregoing is true, complete and correct. Inquiries 

may be made to verify statements herein. I also understand that fals e 

statements or omissions are grounds for disqualification and/or 

prosecution under the full extent of California law.  

 

 

 

Signature _________________________________________   Date ______/_______/______ 

   

 

Witness Signature _______________________________    Date ______/_______/______ 
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(Required if income fluctuates, and/or will change in next 12 month period.) 
 

VERIFICATION OF EMPLOYMENT AND EARNINGS  

 

 

 

The City of Chula Vista is required to verify the employment and 

earnings of household members for t he purpose of determining the 

household's eligibility for receiving assistance under the Affordable 

Housing Program. To comply with this requirement, we ask your 

cooperation in supplying the information requested in the 

Certification below. This informatio n will be held in strict 

confidence and used only for the purpose of establishing your family 

eligibility.  

 

 
Employee Name        Employee Social Security Number  

 

This form should be completed and signed by a bona fide representative of the 

employer such as the bookkeeper or accountant.  Under no circumstances should 

the employee complete this form.  Federal statutes provide severe penalties 

for any fraud, intentional misrepresentation, or criminal connivance or 

conspiracy.  

 

1.   Job Title 

________________________________________________________________________ 

2.   Dates of Employment:  Start: ______________    Termination  (if 

applicable ) :  ______________ 

3.   Pay Period:  [   ] Monthly   [   ] Weekly  [   ] Biweekly    [   

] Other __________________ 

4.   Regular Hours Per Pay Period ______________    5.  Hourly Wage $ 

__________________ 

6.   Is this employee subject to a pay increase within the next 12 

months?   If yes, please state anticipated hourly rate $ ________________ 

7.   Avg. Overtime Hrs./Pay Peri od ______________    8. O/T Wage $ 

____________________ 

9.   Tips Reported/Pay Period $ __________   10. Commissions/Pay Period 

_______________ 

11. Bonuses or Other Compensation?  [   ] Yes  [   ] No  

If yes, specify the type, frequency, and average amount 

______________________ 

12. Paid Vacation:  [   ] Yes          [   ] No   13.  Paid Sick 

Leave:  [   ] Yes      [   ] No  

14. Unpaid Time Estimated For the Next 12 Months  

¶ How many months not employed during the year? 

_____________________________  
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¶ Reason (e.g. , school season, etc .)   

____________________________________________ 

15. List Year - To- Date Wages Amount: ____________    Date (for YTD 

Amount): __________ 

 

Please Print:  

___________________________________
 _________________________________________________________ 
Employer Name     Address  

___________________________________
 _________________________________________________________ 
Signature     City    State   Zip  

__________________________   _______________________  (______)______-__________  
____/______/____ 
Name of Person completing form    Title        Phone Number                              

Date  
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(Required if household is eligible for child support but do not receive.) 
 

DECLARATION OF NO CHILD SUPPORT 

 
 

 

The City of Chula Vista is required to verify the fi nancial 

eligibility of anyone receiving assistance under the Affordable 

Housing Program. To comply with this requirement, we ask your 

cooperation in supplying the information requested in the 

Certification below. This information will be held in strict 

con fidence and used only for the purpose of establishing your family 

eligibility.    
 
 
 

I, _____________________________________, do hereby certify that I do NOT 

receive financial support for expenses related to my children from ANY 

source, including their nat ural father/mother.  

 

 

 

I certify that the foregoing is true, complete and correct. Inquiries 

may be made to verify statements herein. I also understand that false 

statements or omissions are grounds for disqualification and/or 

prosecution under the full e xtent of California law.  

 

 

 

Signature _________________________________________   Date ______/_______/______ 

   

 

Witness Signature ________________________________    Date ______/_______/______
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 (Required if receiving gift funds towards down payment or closing cost.) 
 

GIFT LETTER  (2 pages)  

 
 
 

The City of Chula Vista is required to verify the 

financial eligibility of anyone receiving assistance under the 

Affordable Housing Program. To comply with this requirement, we ask 

your cooperation in supplying the in formation requested in the 

Certification below. This information will be held in strict 

confidence and used only for the purpose of establishing your family 

eligibility.  

 

Each section of the Gift Letter must be fully completed including 

dates and signature s of donor and recipient (borrower).  Read this 

form carefully and be prepared to follow these instructions exactly.   
 
 

I.  General Information  

 

I, _____________________________ of  _______________________________________________    
     Donor (s)                            (Donorôs address (number, street, city, state, zip code) 

 

( _______) ________- _______ will  give (or have given) a gift of $ ___________  

________________________________       Gift amo unt  
 Donors phone number              

 

To _____________________________ my ______________________________________________           
     Recipient (borrower)                 Relationship -  if not a relative, state clearly  

defined interest in borrower  
 

 

In time to close the mortgage transaction on the purchase of the 

property located at:  

 

Number, Street, City, State, Zip Code  

 

II.   Location of Funds  

The location of funds must be indicated unless the donor is an 

immediate family member providing equity cre dit on the property being 

sold.  

 

If funds are verified on deposit as the date of application, the funds 

are in the borrowerôs account at:   

 

(Borrowerôs Account Information:  Depository name, address, and account number) 

 

OR 

 

If the funds are given after application, the funds are in the donorôs 

account at:  

 

(Donorôs Account Information:  Depository name, address, and account number) 
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Continued on next page 
 

GIFT LETTER  

Page 2 of 2 
 

III. Donor/Recipient Certification  

This is a bona - fide gift, and there is  no obligation, expressed or 

implied either in the form of cash or future services, to repay this 

sum at this time. The funds given to the  

  

homebuyer were not made available to the donor from any person or 

entity with an interest in the sale of the proper ty including the 

seller, real estate agent or broker, builder, loan officer, or any 

entity associated with them.  

 

WARNING: Section 1010 of Title 18, U.S.C. Department of Housing and 

Urban Development Transactions provides, "Whoever, for the purpose of 

... influencing in any way the action of such Department... makes, 

passes, utters, or publishes any statement, knowing the same to be 

false... shall be fined not more than $5,000 or imprisoned not more 

than two years, or both."  

 

_____________________  ____/______/______    ________________________   ___/______/______ 
Donor Signature              Date             Recipient  Signature         Date  

 

_________________________________________ _______________________________  
Donor Print Name  & Address                               Recipient Print Name                         

           

 

 

__________________________  ____/______/______   _ ___________________   ___/______/______ 
Donor Signature #2 (if applicable)    Date        Recipient Signature              Date  

 

__________________________________________________ _______________________________  
Donor Print Name  & Addre ss                                         Recipient Print Name                          

 

 

IV. Documentation  

Documentation verifying availability, transfer, and receipt may be 

required.  Review the Lenders Commitment Letter for any spe cific 

required documentation.   
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APPENDIX B 
 

INCOME 
 
 

GROSS ANNUAL INCOME 
 
The Annual Income Definition found at HOME Investment Partnership Fund regulations 24 CFR Part 5 is 
used to determine the gross annual income for the Neighborhood Stabilization Program.   The Part 5 
definition of annual income is the gross amount of income of all adult household members that is 
anticipated to be received during the next 12-month period.  Gross monthly income includes all taxable 
sources of income derived from: gross pay, overtime compensation, part-time employment earning, 
bonuses, dividends, interest, royalties, pensions, Veterans Administration (VA) compensation, net rental 
income, alimony, public assistance payments, sick pay, social security benefits, unemployment 
compensation, income received from trusts, income received from business activities, bank accounts, 
investments, and any other source of taxable income not listed above.  Certain income exclusions 
exclusions exist (for example income of minors).        
 
Information regarding income must be current within the most recent 30-day period preceding loan 
closing.  Income not included by the Lender, but listed above, must be added to the Lenderôs income total 
on the ñIncome Computation Worksheetò income eligibility calculation for the City loan program.  Income 
of the mortgagor (or mortgagors) and any other adult who is expected to live in the residence being 
financed must also be included in the household income calculation.  All non-taxable income must be 
listed and bracketed on the ñIncome Computation Worksheetò, but not counted when calculating the 
annual gross family income. 
 
In summary, income of all mortgagors (on both title and deed of trust) shall be included in the gross 
income calculation for the program.  Additionally, the income of any adult who will live in the residence 
should be included.  For married couples, income includes the income of both spouses, whether or not on 
title.     
 
The City is using the Department of Housing and Urban Developmentôs Technical Guide for Determining 
Income and Allowances for the HOME Program for purposes of establishing income eligibility for the NS 
FTHB Program.   The Program Administrator can be contacted for an electronic calculator.  The HUD 
Guide can be found at the following weblink:  
http://www.hud.gov/offices/cpd/affordablehousing/library/modelguides/1780.cfm 
 
 
MILITARY PAY 
 
For purposes of computing the buyerôs gross monthly income, the monthly income is the ñtotal 
entitlementò shown on the applicantôs most recent monthly Leave and Earnings Statement and includes 
all regular pay, special pay and allowances.  Non-taxed income, such as a housing allowance is counted 
as income.  Certain categories of pay, which may be received only sporadically, may need to be 
considered on a case-by-case basis.  The special pay to a family member serving in the Armed Forces 
who is exposed to hostile fire is excluded from Annual Income.  
 
http://www.hud.gov/offices/cpd/affordablehousing/training/web/calculator/definitions/part5.cfm#whose 
http://www.hud.gov/offices/cpd/affordablehousing/training/web/calculator/requirements/determine.cfm 
STUDENT INCOME 

 
For purposes of computing the gross income of any person(s) identified as an adult student and a 
member of the household, the first $480 of the studentôs income must be counted in the familyôs income.  
Note, however that the $480 limit does not apply to a student who is the head of household or spouse 
(their full income must be counted). 

http://www.hud.gov/offices/cpd/affordablehousing/library/modelguides/1780.cfm
http://www.hud.gov/offices/cpd/affordablehousing/training/web/calculator/definitions/part5.cfm#whose
http://www.hud.gov/offices/cpd/affordablehousing/training/web/calculator/requirements/determine.cfm
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APPENDIX C 
 

     SUBSIDY LAYERING ANALYSIS 
 

The Cityôs Neighborhood Stabilization First-Time Homebuyer (NS FTHB) Program is funded through the 
Neighborhood Stabilization Program (NSP) from the U.S. Department of Housing and Urban 
Development (HUD) and utilizes guidelines for HOME Investment Partnership Fund regulations.  HOME 
Section 24 CFR 92.250 states that before committing funds to a project, the participating jurisdiction must 
evaluate the project (subsidy layering analysis) in accordance with guidelines that it has adopted for this 
purpose and will not invest any more NSP funds, in combination with other governmental assistance, than 
is necessary to provide affordable housing.   
 
In order to determine the ñbuying powerò of an applicant for the NS FTHB Program, lenders shall provide 
evidence for financing of the maximum primary loan amount and determine eligibility for the Cityôs 
program.  The combined dollar amount of the qualifying first mortgage and maximum threshold of 
qualifying NS FTHB funding shall establish an estimated ñmaximum purchase priceò.  This amount will be 
included in the Cityôs 60-day pre-commitment letter in order to facilitate applicants in finding eligible 
properties under the NS FTHB Program.       
 
Once a property has been selected and the purchase price has been determined, a ñgapò analysis shall 
be conducted to determine the exact dollar amount of the second mortgage with the City.  The Lender 
must provide an analysis calculating cash available for all housing expenses* by taking the lesser of the 
housing ratio (PITI) to monthly income of 36% or debt-to-income ratio of 41% FHA/45% minus debt.  The 
housing cash available will then be used to determine the amount of the primary loan and, ultimately, the 
Program subsidy amount required, bridging the gap between the purchase price (less down payment) 
and the amount of the primary loan.  The Primary First mortgage must be a fixed rate loan.   
 
* Monthly housing costs include, but are not limited to, payments of principal and interest on the first loan, 
taxes (including mello roos), insurance (including mortgage insurance), homeowner association fees, and 
other appropriate expenditures.  
 
Following is a sample analysis, for illustrative purposes. 

 
Family of 2 earning $4083.33/month, $49,000/annual 

Household Qualifies for up to $70,000 (80% AMI) 
 

Housing Payment  
Housing cash available, lesser of: 

Max Front Ratio  36% of $4,083.33    = $1,470.00 
 Max Back Ratio 41% FHA of $4,083.33 - $250 Debt Service = $1,424.17  
Present Value of Monthly Interest (6.25% Annual), Term (30 Year), & cash available ($1,424.17) 
Qualifying Mortgage       =      $176,475.77 
 
   ñEstimated Buying Power ò Calculation    ñGapò Calculation 
Qualifying Mortgage   $176,475.77  Purchase Price of Property  $220,000.00 
NS FTHB Threshold   $ 70,000.00  Less First Loan Amount  (176,475.77) 
ñMaximumò Purchase Price  $246,000.00  Estimated Closing Costs*              7,700.00 
       Less Down Payment (3%)      (6,600.00) 
       ñGapò Financing Needed  $  44,624.23 

* Closing Costs estimated at 3.5% of purchase 
price for FHA loans (as illustrated above) and 
2% for conventional mortgages.
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APPENDIX D 
 

     NEIGHBORHOOD STABILIZATION PROGRAM TARGET NEIGHBORHOODS 

 
The U.S. Department of Housing and Urban Development (HUD) required that jurisdictions establish 
areas of greatest need, neighborhoods that have been/will be affected by foreclosures to the greatest 
extend.  Three target neighborhoods were established within Chula Vista to address the greatest need as 
follows: North, Southwest, and East.  All properties purchased using the Cityôs Neighborhood Stabilization 
First-Time Homebuyer (NS FTHB) Program must be foreclosed and located within one of these three 
areas.  Maps of the three areas are highlighted in the map below and detailed street level maps of each 
area with a description are included on the following pages.   

 
 


